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Provider Affiliations

What are Provider Affiliations?

- An affiliation is a connection that a Medicaid provider (or its owners and managers) has with another entity or individual.

- Affiliations allow a provider to be selected as a rendering, ordering, prescribing, or referring provider on a claim in the
Provider Services Module claim portal.

* The disclosure of affiliations is federally required and will be required in the new Montana Healthcare Programs claims
system.

« Organization and Individual providers must be enrolled in Montana Healthcare Programs to affiliate.

How do | Affiliate?

- Individual provider records can create an update and request affiliations to organizations.
« Organizations can use the “Manage Affiliation Tile” to add individual providers.
* Detailed instructions are in the provider maintenance update user guide.

What is the difference between Linking and Affiliations?

- Linking allows a provider to see the organization (pay-to) NPI in the Provider Services Portal on their workbench and claims
drop-down.
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Provider Affiliations: Rendering Provider

* |nitiate an update on the Rendering Provider enrollment.
« Navigate to the Affiliation tab.
» Enter Group/Facility details and click Search.
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Provider Affiliations: Rendering Provider

Click Add to
request an
affiliation.
Click the Radio
button in the
table.

Click Save and
Continue.
Navigate to the
end of the
enrollment and
validate all
indicators are
Green.

On Summary
page click
submit.
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Provider Affiliations: Approving Affiliation Request from Rendering

 Click radio button next to
facility current enrolled line.

Actions
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Provider Affiliations: Approving Affiliation Request from Rendering

Navigate to Requested
Affilliations

Click the radio button next
to provider name.

Click Accept or Reject.

Click the checkbox for
location request.

Click pencil icon and enter

effective date of affiliation.

Manage Affiliations

Search for Providers Pending Approval Requested Affiliations Existing Affiliations Denied Affiliations User Guide
iati @
Requested Inbound Affiliations Frre
elp

The requested affiliation tab displays any rendering provider initiated affiliation requests. In order to build this affiliation, the billing provider (organizational) must accept or deny the
request and enter the effective date and indicate which physical locations the provider will service.
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Provider Affiliations: Approving Affiliation Request from Rendering

« Once the Rendering
Provider update is in an
enrolled status the
Affiliation will display under
Existing Affiliations.

Manage Affiliations

Search for Providers

Search for Provider

Pending Approval

Requested Affiliations

Existing Affiliations

Denied Affiliations

.

User Guide

@

Help

The existing affiliation tab lists all affiliations linked to the organizational provider. To manage the affiliation, enter in additional information. For example, adding a new physical address

fo an existing rendering affiliation. Within this tab, the organizational user has the ability to terminate the affiliation by entering in a termination date
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Provider Affiliations: Manage Affiliation Tile

CIle the rad IO bUttOn on R Ev Q v il Update Enrolled 04-10-2026
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Search for Provider @
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. . To build an affiliation, search for the provider you want to affiliate by entering the first name, last name, or NP1 If no information displays the provider isn't an active enrolled provider
E nter Re n d e rl n g P rOV| d er and the application will display a 'no affiliation found” message. Based upon your search criteria multiple providers may display, if this is the case, select the provider you want 1o
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N P I O n -th e Se a rC h fo r enter the effective date of the affiliation. When completed select the add and continue button at the bottom of the screen and the request will move to the pending approval tab
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Provider Affiliations: Manage Affiliation Tile

Manage Affiliations

Click the radio button next O

. Search for Providers Pending Approval Requestad Affiliations Existing Affiliations Denied Affiliations User Guide
to the provider name
Search for Provider @
Help

To build an affiliation, search for the provider you want to affiliate by entering the first name, last name, or NP1 If no information displays the provider isn't an active enrolled provider

E n'te r req u i red i n fo rm a‘t i O n and the application will display a "'no affiliation found' message. Based upon your search criteria multiple providers may display, if this is the case, select the provider you want to

participate by selecting the radio button next to the provider's name. For authentication and security, please enter the last four (4) digits of the provider's Social Security Number and
enter the effective date of the affiliation. When completed select the add and continue button at the bottom of the screen and the request will move to the pending approval tab
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Provider Affiliations: Remove Affiliation

When a provider leaves your

practice please update the 8

A . Search for Providers Pending Approval Requested Affiliations Existing Affiliations Denied Affiliations
affilliation record

Search for Provider @
Help

. r. . The existing affiliation tab lists all affiliations linked to the organizational provider. To manage the affiliation, enter in additional information. For example, adding a new physical address
N aVI g ate by M a n a g e Affl | I at I O n to an existing rendering affiliation. Within this tab, the organizational user has the ability to terminate the affiliation by entering in a termination date
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